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REQUEST FOR PROPOSAL 

 
Hiring an agency for conducting Impact Assessment under UJJWAL Dadri project

Issued on:	27/10/2025








[bookmark: _Toc184915716]ABOUT PLAN INTERNATIONAL (INDIA CHAPTER) 

PLAN India, is a not-for-profit organization that is constantly striving to advance welfare and development for children and equality for all girls and women in India. Through its grassroots social development work, Plan India seeks to create lasting impact in the lives of poor and vulnerable children, their families and communities, by gender transformative child-centred community development. Since 1996, Plan India has improved the lives of millions of children and young people by enabling them to access and benefit from the safety nets and schemes of the government for child protection, quality education and healthcare services, healthy environment, livelihood opportunities and participation in community development. 

[bookmark: _Toc184915717]LETTER OF INVITATION

Plan International (India Chapter) is inviting SEALED Bids for the procurement of agency for conducting Impact Assessment.

A. Interested Bidders may obtain further information or get clarification about RFP from Procurement Department of Plan International (India Chapter) by writing to procurement@planindia.org.

B. The RFP will be advertised on Plan India website www.planindia.org 

[bookmark: _Hlk212204643]C. Interested Bidders are requested to submit their Technical (Companies Profile, Turn Over, Client Served etc.) and Financial (best price as per right specification) Bid package (In a separate sealed envelope) as per the correct specifications mentioned, annexures duly filled, signed and stamped that is given under Sec. 4, latest by 29/10/2025 at address mentioned here below: -

Kind Attention: Procurement Department.

Address: Plan International (India Chapter), 1 Community Centre, Zamrudpur, Kailash Colony Extension, New Delhi 110048

D. It shall remain Bidder’s responsibility to ensure that Bid reaches on the above-mentioned address on or before the deadline. Bid received after the submission deadline for whatever the reason maybe, shall not be considered for evaluation.

E. Any delay in Bidder’s response shall not be used as a reason for extending the deadline for submission, unless Plan International (India Chapter) determines that such an extension is necessary and communicates a new deadline to the Bidders.

PREPARATION OF BID

The Bids shall be submitted in through a SEALED ENVELOPE as follows:
A.TECHNICAL & FINANCIAL BID

In an envelope two separate set of documents should be shared as Technical and Financial Bids. 

B. SEALED ENVELOPES

The Bids in sealed envelopes are required to be submitted at Plan International (India Chapter), `1 Community Centre, Zamrudpur, Kailash Colony Extension, New Delhi 110048
A. Interested Bidders may obtain further information or get clarification about RFP from Procurement Department of Plan International (India Chapter) by writing to procurement@planindia.org.

B. It shall remain Bidder’s responsibility to ensure that Proposal reaches on the specified email address on or before the deadline. Bid received after the submission deadline for whatever the reason maybe, shall not be considered for evaluation.

C. Any delay in Bidder’s response shall not be used as a reason for extending the deadline for submission, unless Plan International (India Chapter) determines that such an extension is necessary and communicates a new deadline to the Bidders.


[bookmark: _Toc184915719]RFP ISSUANCE & SUBMISSION SCHEDULE

	S. No.
	Description
	Schedule

	1
	Date & Time of issuance of RFP
	27/10/2025

	2
	Date & Time of RFP closure
	31/10/2025

	3
	Pre-bid Meeting
	29/11/2025 at 4.00 pm 
Mode: Virtual by MS Teams
Microsoft Teams Need help? 
Join the meeting now 
Meeting ID: 328 759 940 100 5 
[bookmark: _GoBack]Passcode: GU6kx9jX 

	4
	Validity of the Proposal
	1 year from the date of Bid submission



[bookmark: _Toc184915720]INSTRUCTIONS TO BIDDERS

1. Plan International (India Chapter) hereby solicits Bids in response to this Request for Proposal (RFP). Bidders must strictly adhere to all the requirements of this RFP. No changes, substitutions or other alterations to the rules and provisions stipulated in this RFP may be made or assumed unless it is instructed or approved in writing by Plan International (India Chapter) in the form of Supplemental Information to the RFP.
 
2. Submission of Bid shall be deemed as an acknowledgement by the Bidder that all obligations stipulated by this RFP will be met and, unless specified otherwise, the Bidder has read, understood and agreed to all the instructions in this RFP. The Bids shall be completed with all documents mentioned in this RFP. 

3. The bid will be rejected if the Bidder changes any clause or annexures of the proposal document.

4. Plan International (India Chapter) implements a policy of zero tolerance on prohibited  practices, including fraud, corruption, collusion, unethical conduct, and obstruction.

5. Any actual, apparent, or potential conflict involving the Bidder's financial interests and related duties must be disclosed at the time of responding to the proposal.

6. Plan International (India Chapter) reserves the right to accept or reject any Bid and to terminate / cancel the Biding process and reject all Bids at any time prior to contract award, without thereby assigning any reason/s or incurring any liability to Bidders. 

7. All information shared within this Request for Proposal (RFP), including its content, associated documentation, and subsequent communications, is strictly confidential and privileged information. The recipient of this RFP is prohibited from disclosing, reproducing, or using the information for any purpose other than responding to this RFP, without prior written consent from Plan International (India Chapter). Any unauthorized use or disclosure may result in disqualification from the procurement process and/or legal action.

[bookmark: _Toc184915721]RFP EVALUATION CRITERIA

6.1 Eligibility Criteria

· Minimum of 3- years of experience in conducting impact assessments, particularly related to alcohol and substance use awareness and prevention
· Proven track record of working with rural communities and implementing baseline, midline and end line surveys
· Familiarity with different aspects of substance use and related issues in semi-urban and rural settings
· Excellent communication skills and the ability to engage with community members
· Strong analytical and report-writing skills
· Financial stability and the capacity to manage project funds effectively
· Experience of working in Dadri in similar projects will be an added advantage

6.2 Technical Evaluation 

Technical scoring will be given to qualified bidders (who pass eligibility criteria) on the following parameters:

· Relevant experience in the similar filed of coaching & mentoring
· Approach & Methodology for this requirement
· Work Plan to achieve the required results
· Any differentiators or value-added services
· The assignment will require a timeline of 14-15 months 

Note:	Weightage of Technical Score: 70%,Weightage of Financial Score:  30%

[bookmark: _Toc184915722]TECHNICAL PROPOSAL

Must Include following submissions:
· Profile or curriculum Vitae indicating qualification, experience, key achievements and accolades of the Coach
· KYC documents: PAN, Aadhar, GST (If applicable) and accreditation certification 
· 1-2 pages technical proposal on how bidder will approach along with methodology and work plan 
FINANCIAL PROPOSAL

· [bookmark: _Hlk212044827]Financial proposal should provide a detailed cost breakup for the assignment along with the total cost for the scope of work with applicable taxes or any other cost (as applicable).

[bookmark: _Toc184915723]ANNEXURES TO RFP:

ANNEXURE 1 – Terms of Reference
All annexures to be submitted along with the Proposal duly signed and stamped by  
the bidder.
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